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Dear Hirer








Parish Field Hire


Thank you for your enquiry regarding the hiring of the parish field.  
Whilst the Parish Council is pleased for people to hire the field you need to be aware that in order to hire the parish field you must be a resident of the parish of Dinton with Ford & Upton.  Your details may be checked against the Electoral Roll.  The field is not an event arena but a field deemed for use by the local community/parish residents.  The Clerk to the Council will consider whether your event is appropriate to be held there on receiving your application.  It may also be necessary for the Clerk to cancel your hire or restrict the use of the field for parking vehicles due to weather or other conditions making the field unsuitable for parking, private or community use.
Please note that your application must be received by the Clerk one month before the hire date.

A refundable deposit of £250.00 is required with every application.  The field will be checked after your hire to ensure it is left in a good condition.  Please see the hire agreement terms relating to the deposit.  Please make your payment of hire to “Dinton with Ford & Upton Parish Council” and send (with this form) to the Clerk to the Council.  The hire will not take place unless the council is in receipt of agreed payments 2 weeks prior to the event/hire date.

Please see the attached documents which you must read, agree and sign before your event is authorised to take place.  You must obtain the necessary licences for your event.  The Parish Council will not accept liability for non compliance to entertainment or liquor licences.

Please contact me if you wish to discuss your hire/use of the field.
Please ensure that you sign and return the attached forms to the Clerk to the Council in the agreed timescale in order for the necessary authorisation for your event.

Thank you

Keith Gray JP, PILCM, MILM
CLERK TO THE COUNCIL

First Tier Authority - Local Government Act 1972
CONTRACT OF HIRE 

PARISH FIELD

______________________________________________________________________________

This is a legally binding Contract of Hire between Dinton with Ford & Upton Parish Council 

and the person(s) named in this agreement for the hire of the Parish Field, Dinton, 

and all services connected with the field.

THIS APPLICATION MUST BE RETURNED TO THE CLERK ONE MONTH BEFORE THE INTENDED HIRE DATE
1. Name of Hirer:  


______________________________________

2.
Address:



______________________________________


____________________________________________________________________


____________________________________________________________________

3.
Telephone Numbers:


______________________________________


Home & Mobile & Contact numbers of someone available at the event. 

____________________________________________________________________

4.
Purpose of the Hire:


______________________________________


____________________________________________________________________
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Date of Hire:





  __________________
6.
The time you wish to start the hire from?

   __________________

7.
The time you wish to end the hire?


   __________________


You must end the event on the agreed time as this could incur extra charge. 

It is a requirement that all music and any speaker systems must cease at 12.00pm
All persons must leave the field by midnight.  This should be built into your time schedule as you will need to ensure you remove all your personal items by midnight.

You will need suitable insurance for Third Party and Public Liability.  You must 

attach a copy of your insurance certificate with this hire agreement.

Do you have your own insurance for this type of event?
     ____________

(Organisation/Community Group etc)



If the answer if YES, please supply a copy of your insurance document with this form.

9.
Will someone at your event have an up-to-date 
 

qualified certificate in First Aid?



____________________

10.
Will you be selling Alcohol at this event?


____________________



If the answer is YES then you must supply a copy of your Temporary Event Notice (TEN) 

which is granted by Aylesbury Vale District Council and which MUST be displayed in the 
bar area during the event.

11.      You must ensure that you clean the Parish Field of any litter left by you and any 

of your guests or visitors while you are hiring the Parish Field.  You must also 
ensure that the Parish Field is left in a safe state so that members of the public will 
not harm themselves on anything that has been left by you and  your guests/visitors.
      If, after inspection of your event, it is considered that you have not adhered to the   

            above, the Parish Council may charge you the fee required to clean the Parish Field of 
any litter or debris left by you or your guests/visitors to your hire/event.  
Your deposit will not be returned!   By signing this agreement you agree to pay this cost.
12.       It is a requirement of this use that all music must cease at 12.00pm and all persons leave   

      the field by 12.30am.  You must clear all personal items away by midnight and leave the 

      field quietly. 

All equipment including marquees and other equipment in connection with the event/hire must be removed from the field within 5 calendar days from the date of the hire.  The Clerk may grant an extension to this rule if there are specific reasons for non compliance. Please contact the Clerk immediately if you are unable to remove equipment within 5 calendar days as this could affect another hirer/event.
13.       APPLICATIONS

Anyone interested in using the field for whatever purpose should speak to the Clerk 

to the Council in the first instance.  The Clerk must receive your application one month before the hire date – failure to do so could result in your application being rejected.

14.       INSURANCE

For all events, you will need suitable insurance to cover for Third Party and Public Liability.  The Parish Council, in some circumstances, may decide to allow community functions to be covered by the Parish Council Insurance.  Permission needs to be given by the Clerk to the Council with any additional decision by the Council as appropriate.

15.       LICENCES

Would-be users should be aware that, depending on the type of event you are planning,

you may need a licence to comply with the law.  If you plan to sell alcohol or provide regulated entertainment or late night refreshment at your event you will need a Temporary Event Notice (TEN).  For more information call 01296 585560 or email licencing@aylesburyvaledc.gov.uk or www.aylesburyvaledc.gov.uk has information and the relevant forms.  A minimum of 10 working days will be required.  Current licencing regulations stipulate that only 12 TEN’s may be issued between 1st January and 31st December in any year.

16.       FIREWORKS

With the exception of Bonfire Night, fireworks are not permitted at any event unless it is  specifically agreed by the Parish Council.

17.       PERMISSION

Documentary proof that all the necessary insurance and licences have been obtained, or are unnecessary, will need to be provided, in plenty of time before permission is granted by the Clerk to the Council for your function to proceed on the Parish Field.  Failure to do this will mean that your function will be declared illegal by the Parish Council.

18.       POWER & WATER

This is available for users.  Please contact Sylvia Eaton, Chairman of Dinton Village Hall

Committee on 01296-748537 to arrange.

19.       DEPOSIT

The Parish Council requires that a deposit of £250 (Two Hundred & Fifty Pounds) be enclosed with your application to ensure that the field is left in a good state of repair and that all litter has been cleared away.  

The field will be checked after your event and if it needs clearing of litter or other items then your deposit will not be returned.

· I confirm that I have read, understood and accept the above agreement between me 
and Dinton with Ford and Upton Parish Council.  

· In accordance with the regulations and law on licensing in respect to all matters relating 
to alcohol at public and private events,  I will take out the necessary licence and I take 
full responsibility for this and the safety of my guests and any visitors to the event I am arranging.

· I and/or my organisation/group take full responsibility for ensuring that the Parish Field 

is not damaged and should any damage occur during my hire period I and/or my organisation/group agree to pay whatever costs are necessary to reinstate the Parish Field to its original condition.

· I enclose a voluntary donation of ___________ towards the upkeep of the parish field.

Signature of Hirer: ____________________________  Date: ___________________

Parish Council: _______________________________  Date: ___________________
2

